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1. O0mue moyI0KeHUS
1.1. Hacrosimiee mosokeHne pa3paboTaHo B COOTBETCTBUU ¢ DepepanbHbIM 3aKOHOM OT 29.12.2012 Neo
273-®3 «O06 obpazoBanuu B Poccuiickoii @eneparum» (4.4 ¢1.26), YCcTaBOM MyHHUIIUTAIEHOTO
OIO/IPKETHOTO JIOIIKOJIBHOIO 00pa30BaTeNIbHOTO YUPEXKACHUS JETCKOTO cajia 00IIepa3BUBAOIIEro BUIa
Ne 22 (nanee - MB/10Y) u pernamenTupyert aestenbHocts Obmero coopanus MBJIOY.
1.2. O6mee coopanne pabotHrkoB MBJIOVY sBisieTcst KoJIernaibHbIM OPraHOM YIIPaBIICHUS
MB/IOVY.

1.3. Lenbto aestenpbHOoCcTH ObMIero coopanust MBJIOY sBnsercs obmee pykoBoactso MBJIOVY B
COOTBETCTBUU C YUPEAUTEIbHBIMU, TPOrPAMMHBIMH TOKYMEHTAMH U JIOKAJTbHBIMU aKTaMH.

1.4. B cBoeii aestenpbHOCcTH OO1ee coopanue MBJIOY (nanee - O61miee coOpaHue) pyKOBOACTBYETCS
koHcTuTynuei Poccuiickoit @enepanunu, Konsenmmer OOH o npaBax pebeHka, dpenepaabHbIM
3aKOHOAATEIBCTBOM, 3aKOHOAaTeIbCTBOM Pecriybnuku TaTapctan B cepe oOpa3zoBaHus U
conuabHOU 3amuThl, ycraBoM MBJIOY nacrosiuum [lonoxenuem.

1.5. B coctaB O6miero coOpanusi BXOAST BCE COTPYIHUKH, i1 KOTOpbIXx MBJIOY siBnsieTcst
OCHOBHBIM MECTOM pabOThl, IPEICTABUTENIN POAUTEIBCKON OOIIECTBEHHOCTH.

1.6. OGuiee cobpanue u3dUpaeT U3 CBOETo cocTapa npeacenaresns Oomero coOpaHus u cekperaps
O61mero codpanusi CpokoM Ha oJiuH y4eOHbIi roa. [lpencenarens u cekperapb O61mIero coopanus
BBITIOJHSIIOT CBOM 00513aHHOCTH Ha OOIIECTBEHHBIX Havajax.
1.7. 3acemanus OOmiero coOpaHus SBIAIOTCS OTKPHITBIMU: HA HUX MOTYT IIPUCYTCTBOBATh
npencraButenu yupeaurenst MBJIOVY, a Takke 3anHTepecOBaHHBIE MTPEACTABUTEIN OPraHOB MECTHOTO
caMOyITIpaBJieHHUs, 00IIECTBEHHBIX 00BETUHEHUH.
1.8. OGmiee cobpanue paboTaeT B TECHOM KOHTAKTE C aJIMUHUCTPAIMEH, KOJUIErHaJbHBIMU OpraHaMH
ynpasnenuss MBJIOY.

1. 3agaum O61ero codopanusi
2.1. estensHOCTh OOIIIETO COOpaHUs HANpaBieHA HA PEIICHUE CIICAYIOINX OCHOBHBIX 3a/1a4:

- COJICHCTBUE PACIIUPEHUIO KOJUIETHANBHBIX, AeMOKpaTHieckux ¢opM ympasienus MBJI0Y,
Pa3BUTHIO MHULIMATUBEI TpyAoBoro kowekrusa MB/I0V;

- BBIpa0OTKa OOIIKX MOIX00B K pa3paboTKe U peann3aluu crpaTerndeckux 1okymentoB MbBJI0OY;

- ONpe/IeNIeHNE IEPCIIEKTUBHBIX HAIMIPaBJICHUN B 001aCTU OXpaHbl TPy, OKapHON O€30MMacCHOCTH,
AHTUTEPPOPUCTUYECKON 3aIIUIIIEHHOCTH, COOMIOIEHUS] CAHUTAPHO-TUTUEHUYECKIUX HOPM TIPABHUIL;

- pa3pelieHue npoodaeMHBIX (KOH(DIUKTHBIX) CUTYyallui ¢ yYaCTHUKaMHU 00pa30BaTeIbHOTO Mpoliecca
B IIpeJIeJIax CBOEH KOMITETEHLIUH.

111. Komnerenuusi O6uiero coopanus
3.1. Omnpenensier nepcneKTUBHbBIE HaNpaBieHUs pyHKIHOHUpoBaHus U pazsutus MBJI0VY.
3.2. IlpuHuMaert perieHue 0 HeoOX0IMMOCTH 3aKiItoueHus ¢ agxmuHucTpauueit MbB/10Y
KOJUIEKTHBHOI'O JJOTOBOpA.
3.3. [IppuHUMaET TEKCT KOJUIEKTUBHOTO JOIOBOPA, BHOCUT U3MEHEHHUS U JONOJHEHUS B KOJIJIEKTUBHBIN
ZOTOBOP.
3.4. 3acnymmnBaet otuet 3aBeayrouero MbJIOY o peanuszanuu KOJIEKTUBHOTO JOTOBOPA.
3.5. Baocut npemnoxenns 3apenytomemy MB/IOY o BHeceHHH N3MEHEHUI B TPYAOBBIE JOTOBOPHI
pabOTHUKOB.
3.6. IIlpuHMMaeT npaBuiia BHYTPEHHErO TPy 10BOro pacnopsaka MbBJIOY.
3.7. Ilpunumaet nokanbHble HopMaTtuBHbIE akThl MB/IOY, KOHKpeTH3npyomue 1 1eTalu3upyroime
HOPMBI TPYJIOBOTO 3aKOHOaTenbCTBa Pocculickon denepanuu.
3.8. Buocut npeanoxenus Yupenutento MBJIOY no Bompocam ynyuiieHust pyHKIMOHUPOBAHUS
MB/IOVY, coBepiieHCTBOBaHUS TPYIOBBIX OTHOIIEHUH U YCIOBUHN Tpy/Aa paOOTHUKOB, B TOM YHCIIE 110
BOIPOCaM OXpaHbl U 0€3011aCHOCTH YCIOBHI 00pa30BaTEIbHOTO MpoIecca U TPYAOBON AEATEIbHOCTH,
OXpaHbl )KM3HU U 3/I0POBbS BOCIIUTAHHUKOB U paboTHukoB MBJIOVY.
3.9. Brocut npemnnoxenust Yupenureno MBJIOVY u 3aBeayromemy MB/IOVY no Bonpocawm,
CBSI3aHHBIM C 000PYJOBaHUEM I'PYIII, UTPOBBIX KOMHAT, TEPPUTOPUHN U UrpoBoil miomaaku MBJIOY.
3.10. Co3naet mpu HEOOXOIMMOCTH BPEMEHHBIE U TIOCTOSIHHBIE KOMUCCHUH [T PELICHUs BOTIPOCOB,



OTHeceHHBIX HacTosmM [lonoxennem k komrereHIuu OOIIEro coOpaHus, M YCTAaHABIUBAET UX
MTOJIHOMOYHSL.

3.11. OcymiecTBasET KOHTPOJIb 32 BHIIOJHEHUEM pemeHuit O61mero codpanust, ”HPOPMHUPYET
koJuiekTuB MBJIOY 00 uX BBIMOIHEHUH, peaTu3yeT 3aMeUaHus U MpeuioxkeHus pabotaukos MB/I0Y
10 COBEpPILEHCTBOBaHMIO AearenbHoct MB/IOY.

3.12. 3acnymmuBaet nuadopmanuro 3apeayromero MbJIOY, HHBIX OTBETCTBEHHBIX JIUIL O BBIMTOJTHEHUH
pemennii O61ero coOpanusi.

3.13. OcymiecTBisieT oOIECTBEHHBI KOHTPOJIb 3a padoToi aamuuuctparuu MBJ/IOY no co3pannro
HEOOXOIUMBIX YCIOBHIA JUISI OXPAHBI U YKPEIUICHHS 3JI0POBbSI, OpTaHU3AIMH MUTAHUSI PAOOTHUKOB
MBJIOVY, coznanuto 6€30macHbIX YCIOBUN TPY/A.

3.14. OcymecTBnsieT 001IECTBEHHBIH KOHTPOJIb 3a padoroil anmunuctpanun MBJIOY no
MaTepUaIbHO-TEXHUYECKOMY 00eCIedeHHIO 00pa30BaTeIbHON AesITeNbHOCTH, 000PYI0BAHUIO
MMOMEIIIEHUH B COOTBETCTBHH C YCTAHOBJICHHBIMH HOPMAaMHU U TPEOOBAHHSIMH.

3.15. 3acnymmBaeT npezacenaTelis OpakepaxxHOW KOMUCCUU 110 BOIPOCAM CO3JaHUsI HEOOXOAMMBIX
YCJIOBHH JIsi OpraHu3aiiy nuTaHust Bocnutanuukos MBJIOY.

3.16. 3acnymmBaeT oT4eThl 0 pabdote 3aBenyromero MbBJIOY, npyrux pabotaukos MBJIOVY.

3.17. PaccmaTpuBaeT UTOTOBBIE IOKYMEHTHI KOHTPOJIBbHO-HAA30PHBIX OPTAaHOB O PE3yJIbTaTax
KOHTPOJIbHO-HAJ30PHBIX MEPOIIPUATUI, TPOBOAMMBIX B oTHOIeHM MB/IOY; 3acnymuBaet
3aenytomero MbJI0OV o peanuzanuu KoMIuiekca Mep M0 UCIOJHEHUIO TPeOOBAHUN ITpeIIUCaHul,
BBIIAHHBIX IO PE3yJIbTaTaM KOHTPOJIbHO-HAI30PHBIX MEPOTIPUSTHI.

3.18. U36upaet npenacrasuteneii paborankoB MB/IOY B KOMHCCHIO 110 TPYIO MEPOTIPUATHS TIO €€
YKPEIJIEHHUIO, paccMaTpuBaeT (haKkThl HAPYIIEHUS TPYAOBOH AUCHUIUIMHBI paboTHukamu MBJIOY.

IV. Opranunzanus aesreabHocTu O011ero coopanus

4.1. Obmiee codpanue MPOBOJUTCS IO MEpPe HEOOXOIMMOCTH, HO HE pexke 2 pa3 B TO/.

4.2. Ilpeacenatens OOmiero codpaHus: - OpraHu3yeT aesTenbHOCTh OO1Iero coopanus; -
nHpopmupyet wieHoB OOIIEro coopaHus 0 MPEACTOSIIEM 3aceaHiy H MeHee deM 3a 10 pabounx
JHEW 70 ero MpOBEeACHUs; - OPraHnu3yeT MOArOTOBKY M ITPOBEACHUE 3ace/IaHus; - ONpeiesieT
MOBECTKY JTHS; - KOHTPOJMPYET BBHITOJHEHHE PEIICHUH.

4.3. lestenprocth Ob1ero coopanus MB/IOY ocymiecTisieTcs 1mo mpuHATOMY Ha Y4eOHBIHN 1ot
IUIaHYy.

4.4. Pemienue o npoBeneHUH BHeouepeaHoro OO0Iiero coopaHus BIpaBe NPUHATH: - 3aBEAYIOIUN
MB/I0V; - npodcoroznsiit komuter MBJIOVY; - nHULIMAaTUBHAS TPYIINA, COCTOSIAs HE MEHEE YEM U3
OJTHOM TpeTH OT YHCIEHHOro cocTaBa paboTHkoB MBJIOY;

4.5. ITo TpeGoBanuto Mpohcor03HOTO KOMUTETA U (MJIM) YKa3aHHBIX JIHI] - Tipeacenarens O0mero
coOpaHus 00s13aH B CpoK He MeHee 15 nHeilt cozBath OO1iee cobpaHue, CO3/1aB s €ro MIPOBEIECHUS
HeoOxoaumeble yeinoBus. [loBecTky aust Obmero coopanust GOpMHUPYIOT OpTraHbl WM JUIIA,
NPUHSBIINE PELIeHNe O ero co3bie. [Ipu 3ToM qpyrue opraHsl WK JIMIA BIPaBe BHOCUTH B IOBECTKY
THs 7T paccMoTperust O0ImMM coOpaHueM APYTHe BOMPOCHI.

4.6. Opransl (7una), co3siBaromue OoIIee coopaHue, COBMECTHO ¢ npeacenateneM O01ero coopanus

OTIPEIEIISIOT: - ATy, MECTO U BpeMs npoBeneHust O01iero coopanusi; - mopsa0K COOOIICHUS
paboTHHKaM o mpoBeaeHun O01ero coopanus; - nepeueHb HHGopMaIu (MaTepuaioB),
MPEACTABIISIEMON paOOTHUKAM TPH TTOATOTOBKE K mpoBeAeHuto O0miero coopanus. B coobmennn
(0OBsIBIEHNHN) O POBEICHUH OOIIET0 COOpaHUs YKa3bIBAIOTCS:

- 1aTta, MecTo u Bpemsi npoBenieHus O01ero coopanus;

- BOIIPOCHI, BKJIFOYEHHBIE B TOBECTKY JHs O011ero coopanus;

-TIOPSIIOK 03HAKOMJIEHHS paOOTHUKOB ¢ HH(opMalel (MaTepraiaMiu) K IOBECTKE JTHSI.

V. Opranu3anusi npoBeneHus Oomero coopaHus
5.1 Perucrpanus yquactHukoB O011ero coopanust poBOIUTCS € LENBI0 JOCTOBEPHOTO yueTa
yuacTHUKOB O011ero coOpanusi, mojacyeTa ux oOIIero Yrucia yCTaHOBIICHUSI HAIUYUS KBOpyMa JIJIsl €T0
MIPOBE/ICHUS, UCKITIOYEHUE BO3MOKHOCTH ydacTus B O01eM codpaHiy MOCTOPOHHUX JIMILL.



5.2 Peructpanuio yuacTHUKOB O0111€T0 COOpaHus IPOBOIUT CEKPETAPh, KOTOPBIM TOKIIAIbIBACT
OOmemy coOpaHHIO O YUCIEHHOM COCTABE 3aPETUCTPUPOBAHHBIX YYACTHUKOB, HAIUYHH WIIH
OTCYTCTBHH KBOpYMaA.

5.3 O0miee coOpanue cUUTaeTCs MPAaBOMEPHBIM, €CJIM B padOTe MPUHUMAET yyactue He MeHee 2\3 oT
CIIUCOYHOI'0 COCTaBa KojudecTBa pabotHukoB MBJIOVY.

5.4 B HazHaueHHOE BpeMs, peaceaarens OOmero coopanus 00bSBISET €ro HAYaIo0 U MPEA0CTaBIISICT
CJIOBO CEKpEeTapIo, MIPOBOJUBIIEMY PETUCTPALINIO YUACTHUKOB.

5.5 Ecniu Ha MOMEHT OKOHUYAHUSI PETUCTPAIIK KBOPYM HE COOpaH, 0OBsBIsAETCSA NHAS JaTa
npoBeaeHuss O6mero coopanus. Takoe Obiee cobpanue MPOBOAUTCS IO TTOBECTKE JTHS
HECOCTOSIBLIETOCSI COOpaHusi, U3MEHEHHE HE JIOMYCKaeTCsl.

5.6 Ilo npennoxenuro npeaceaatens Ooimero coopanus N30UpaeT cueTHYI0 KOMHCCHIO B | cocTaBe He
menee 3 yenoek. [Ipencenarens oTkppiBaeT u 3akpbiBaeT O0IIee codpaHue, MPeaoCTaBISAET CIOBO
€ro y4acTHHKaM, 00ecreynBaeT coOI0/IEHUE perjiaMeHTa, KOHTpoJIupyeT | 00CTaHOBKY, BEBIHOCUT Ha
TOJIOCOBAHUE BOIPOCHI ITOBECTKH JTHS. Y TBEPIKICHUS TPOTOKOJIOB CUSTHON KOMUCCHH, TTOINHCHIBACT
nportokos Ob1iero coopanus.

5.7 llpuHATHE pEIIEHH 1O BOIPOCaM TIOBECTKH JTHS M YTBEPXKICHHS JOKYMeHTOB OO01Iero coopanus
OCYILIECTBIISIETCS IIYTEM OTKPBITOIO TOJIOCOBAHUS €r0 YYaCTHUKOB IMIPOCTHIM OOJIBIIMHCTBOM TOJIOCOB.
[lepenaya npaBa rosocoBanusi OAHUM ydacTHUKOM OO111ero coOpaHus 3amperiaeTcs.

5.8 Ilo TpeGoBanMIO HE MEHEee OJJHOM TPeTH ydyacTHUKOB O0111ero coopanus mo OTACIbHBIM BOIIPOCaM
MOBECTKH JHS IPOBOIUTCS TaifHOE TOJI0COBAHUE.

5.9 TpeboBanue 0 MPOBEICHUU TAWHOTO TOJIOCOBAHUSI IPEABABIIACTCS B TUCBbMEHHOM BUJIE
opranuzaropam OO01iero coopanusi He MEHee 4eM 3a 5 THeW 10 Hadajo paboThI.

5.10 bronneTens yisi TAWHOTO TOJIOCOBAHUS COJIEPIKUT CIIEAYIOIINE JaHHBIE - TOJIHOE HAUMEHOBAHUE
MBJIOVY; - Mmecto u gary nposeaenus Ob1iero coopanus; - GopMyIHMPOBKY KaKI0r0 BOIIPOCa.
[TocTaBneHHOT0 Ha TOJI0COBAaHUE, BHIPAKEHHOE (DOPMYITHPOBKAMU «3a%», IIPOTHBY» U «BO3JIEPIKAIICS.
[Ipu noacueTe rojIocoB MO UTOraM IOJI0COBAHUS, OCYILECTBIISIEMOM IIPU ITOMOIIY OIOJIJIETEHEH,
YUUTBIBAIOTCS M 3aCUUTHIBAIOTCS TOJIOCA IO TEM BOMIPOCAM, IO KOTOPBIM TOJOCYIOIIUM OTMEUEH
TOJILKO OJMH M3 BO3MOKHBIX BapUAHTOB TosiocoBaHus. Eciin OroiuieTeHp 3aroiiHeH ¢ HapyIeHHeM
sToro TpeboBanusi. OH MpU3HaeTCs HeeHCTBUTENBHBIM. U To0ca Mo coepkanmcs B HeM
BOIIPOCaM HE YUUTHIBAeTCA. Eciu OI0IIETeHb ISl TOJIOCOBAHMS COJIEPKHUT HECKOIBKO BOIPOCOB,
MOCTABIIEHHBIX Ha FOJIOCOBAaHUE, HECOOIIO/IEHUE YKa3aHHOTO BhIIIE TPEOOBAHUS B OTHOIIEHUH OJTHOTO
WJIA HECKOJIBKUX BOTIPOCOB HE BJIEYET 3a COOOM MPU3HAHMS OIOJUICTCHS HEIEHCTBUTENBHBIM B IIEJIOM.
5.11 1o utoram roJocoBaHus CY€THASI KOMUCCHS COCTABIISIET TPOTOKOII, TIOIMHCHIBAEMBIH ee
wienamu. [locne yrBepkaeHus npotokosa O0mmM cooOpaHueM OrOUIETeHH JIJIsl TOJI0COBAHMS
OTeyaThIBAIOTCA U MPHUOOIIAIOTCS K MaTepuanaM codpanus, xpausummces B MBJIOVY.

5.12 TlpoTokos 06 uTOorax roJIOCOBaHUS MOAJICKUT PUOOIIEHUIO K IPOTOKOIIY COOpaHusI.

5.13 HUtoru ronocoBanus ornamiarTcs Ha O01meM coOpaHuu, B X0/Ie KOTOPOTO IPOBOAUIOCH
rOJI0OCOBaHUE.

5.14 Pemenunst O011ero codpanust JOBOAITCS 10 CBeeHUs TpynoBoro komiektusa MBJIOY He
MO3/IHEE, YEM B TEUEHHUE 5 THEW Mociie MPOIEIIIEro 3aceaHusl.

VI. OrBercTtBeHHOCTH O01IEr0 COOpaHuS.
O6miee coOpaHue HECET OTBETCTBEHHOCTD:
- 32 COOMIO/IEHUE B MPOIIECCE OCYIIECTBICHUS AEITeIbHOCTH 3aKOHOAaTenbcTBa Poccuiickoit
denepanuu;
- 32 COOTBETCTBUE NIPUHATHIX PEILIEHUH IEHCTBYIOIIEMY 3aKOHOIATEIBCTBY U JIOKAJIBHBIM
HopMmaTtuBHBIM akTaM MBJIOY;
- 32 KAUECTBEHHOE U CBOEBPEMEHHOE BBIIIOJIHEHHUE IJIAHOB U PEIICHUI, B TOM YHCJIE HAIIPaBJIECHHbIX
Ha coBepIIeHCTBOBaHuE aeareiabHoctd MBJIOY;
- 32 KOMIIETEHTHOCTb IPUHUMAEMBIX PELLIECHUI.



VII. denonpousBoacrso Oouero coopanus.
3acemanus O61mero coopanust opopMIIOTCS TPOTOKOIOM. [IpoTokom obrero coopanus
COCTaBJISIETCS HE NTO3HEE 3 IHEH IOCIIE €ro 3aBepIleHus. B IpoToKoe yKa3blBalOTC:
- 1aTa MpoBeJIeHUs: COOpaHus;
- KOJIMYECTBEHHOE MPUCYTCTBHE (OTCYTCTBHE) YWICHOB TPYJOBOI'O KOJUIEKTHBA;
- npurnamennasie auma (PUO, momKHOCTS);
- BOTIPOCHI MTOBECTKH JTHS;
- BBICTYIIAIOIIUE JINLIA;
- X021 00CYKJIEHHS BOIIPOCOB;
- IPEAJIOKEHUS, PEKOMEHIAINH U 3aMEYaHHsI YWICHOB TPYAOBOI0 KOJIJICKTUBA U MPUTJIAIICHHBIX JIUII.
- KOJIMYECTBO T'OJIOCOB, MOJIAHHBIX «3a», KIPOTUB» U «BO3JEPIKAJICI» MO KAXKIOMY BOIIPOCY,
[IOCTABJIEHHOMY Ha r0JIOCOBAHUE;
- peleHue.
[IpoTokoibl MOANKUCHIBAIOTCS IpeaceaareneM u cekperapeM Oobmiero coopanus. B cinyyae
oOHapyXeHHsI OIIMOOK, HETOYHOCTEH, HEJJOCTOBEPHOTO M3JI0XKEHHS (PaKTOB B MPOTOKOIIe O0IIero
coOpaHus. Y4acTHUK 0011ero cooOpanus BrpaBe TpedoBaTh OT MpejceaaTelis ero u3MeHenus. B coro
ouepeb, IpeaceaaTeb 00si3aH MPUHATH MEPHI TI0 BHECEHUIO B IPOTOKOJI COOTBETCTBYIOIINX
W3MEHEHUN U YTOUYHEHUH, a TaKXkKe cllelaTh COOTBETCTBYIOIIEE coodIIeHue cienyromemy Ooiero
coOpaHMI0, BHECS TaHHBIN BOIIPOC B €T0 OBECTKY JHs. HyMepanus mpoTOKOJIOB BEAETCS OT Hadaia
yuebHoro roga. Kaura npotokonoB o61iero coOpaHust HyMepyeTcsi HIOCTPaHUYHO,
IIPOLIHYPOBBIBAETCS, CKperisieTcs noAnucho 3apeayromero MbZ10Y u newarsto MBJIOY. Knura
npotokonoB Obiero coopanus xpanutcs B aenax MBJIOVY u nepenaercs o akty (IIpu cMeHe
PYKOBOIIUTEIIS, TIEpelaue B apXHB).



